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PEI'JIAMEHT BEAEHUSA SJIEKTPOHHOI'O KYPHAJIA
B MBOY «TPYJOBCKASA CPEAHSASA IIKOJIA»

1. O6uue nosno:xkeHUst

1.1. Hactosmmii permaMeHT ompenesseT YCIOBUS M TpaBHJIa BEACHHS SJICKTPOHHOTO
KypHajga, KOHTPOJIS 3a BEIECHHEM OJJIEKTPOHHOTO IKypHaja, TpOUEIyphl oOecredeHus
JIOCTOBEPHOCTH BBOJMMBIX B JJIEKTPOHHBIN JKypHAN JAaHHBIX, HAJEKHOCTH HX XPAHCHUS U
KOHTPOJISI 332 COOTBETCTBHEM DJICKTPOHHOTO JXypHaJla TPeOOBaHUSM K JIOKYMEHTOOOOPOTY,
BKJTIOYAsl CO3/IaHNE PE3EPBHBIX KOMUM, TBEPAbIX KOMHI (Ha OyMaKHOM HOCHUTEJIE) U JIp.

1.2. B cooTBeTcTBMM C JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM 00pa3oBaTelbHOE
YUpEXJIEHHE BIIPaBE CaMOCTOSTENBHO BbIOMpAaTh (OPMBI M CIOCOOBI BEACHUS YyueTa
yCIIEBaEMOCTH.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YJIbTATOB y4eTa JACHCTBYIOIIMM HOpPMaM U, B
YaCTHOCTH, HACTOSIIEMY pErJIAMEHTY W  JIOKAJIBHBIM  aKTaM, HeCeT PYKOBOIHUTENb
00pa30BaTEIbHOTO YUPEKACHHUS.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE YUETHBIX 3aMUCeil akTaMm peanu3aiuu yaeOHOTo
nporiecca JISXKHUT Ha PYKOBOJIUTENE 00pa30BATEIIEHOTO YUPCIKICHHUS.

1.5. IIpu BeaeHum ydera HEOOXOIUMO OOCCIEYHTH COONIOJCHUE 3aKOHOMATEIBCTBA O
NIEPCOHAIBHBIX JaHHBIX.

1.6. TTomumo 006s13aHHOCTH MHPOPMHUPOBATH OOYJAIOITUXCS M UX POAUTENEH (3aKOHHBIX
MIpeJICTaBUTENCH) 00 yCIIeBaeMOCTH, O PACHUCAHHWH 3aHITHA W MEPONPUATHH, XOIe y4eOHOTO
npoiecca, 00pa3oBaTEIbHOE YUPEKICHUE O0O0S3aHO OTKPBITO IyOJMKOBATh Pa3IUYHYIO
nH(pOpMANMIO, B YACTHOCTH, OO0 OKa3bIBa€MBIX YCIyraX ¥ HHBIX JaHHBIX. Takoe
UHQOPMHUPOBAHUE MOXKET OCYIICCTBIATHCS KaK HE3aBHCUMO OT CHCTEMbl y4eTa ydeOHOTro
mporecca, Tak U B €JMHON JIOTHKE, €CJTH yYeT BEIETCS B paMKax OOBEIUHSIONMECH dTH (DYHKINN
CHUCTEMBI.

2. O0uue NpaBUJia BeJleHUS yyeTa

2.1. Buecenue wHpOpMAIMA O 3aHATHM W OTMETKH 00 OTCYTCTBYIOIIUX JOJDKHBI
IIPOU3BOJUTHCS 1O (aKkTy B JeHb NMpoBeJeHUs. Ecinu 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO
npernoaBaTelisi, GakT 3aMEHBI JOJDKEH OTPaKaThCsl B MOMEHT BHECEHUS YIETHON 3aITUCH.

2.2. BHecenue B >xypHaJl MHQOpMAIMK O JOMAITHEM 33JaHUU JOJDKHO MPOU3BOIUTHCS B
JICHb TIPOBEICHUS 3aHATHUS. 3aJaHKe JOJDKHO BHOCHTHCS B XKYpHaJ He mo3gHee | daca mocie
OKOHYaHUS 3aHATUH B 3TOT JCHb.

2.3. Ecim cuctema ydeTa TO3BOJIIET BECTH pa3[elIbHO YYeT 3aHATHH W 3a/IaHui,
PEKOMEHIyeTcs 3apaHee pa3MellaTh 3aJaHus, 4yToObl y OOyyaromuxcs ObLIa BO3MOXKHOCTB
3a0J1aroOBpEMEHHO IIJIAHUPOBATh CBOE BpEMsI.

2.4. Pe3ynpTaThl OLCHMBAHUS BBIIOJIHEHHBIX OOYYAaIOIIMMHUCS HHUCHMEHHBIX pPadoT
JIOJDKHBI BBICTABIIATBCSL HE Mo3fgHee 1 Henenu co JHSA UX IPOBEIEHUS B COOTBETCTBHM C
MPUHATHIMU B 00pa30BaTEIbHOM YUPEIKIACHUN IPAaBUIAMU OLIEHKU padoT.

2.5. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIpeyCMaTpUBaTh KOHTPOJb 3a MX
LIEJIOCTHOCTBIO M JOCTOBEPHOCTHIO Ha MPOTSHXKEHHM BCET0 HEOOXOIMMOIO CpOKa, HampuUMep, ¢
[IOMOILBIO 3JICKTPOHHON MOANUCH. OJIEKTPOHHOE XPAaHEHHE AapXHUBHBIX JAHHBIX JOJDKHO
OCYILECTBIISATHCSI MUHUMAJIBHO Ha JIBYX HOCUTENSAX U XPAHUTHCS B PA3HBIX MOMEIICHHUSX.

3. YcaoBuss unHpOpMHPOBaHHUS O0y4YalIIMXC M MX poauTeseidl (3aKOHHBIX
npeacTaBuTeIe)

3.1. Ilpu BexgeHuu yueTa 3JEKTPOHHBIM 00pa3oM y OOYYaIOLIMXCS M HMX POAMUTENEH
(3aKOHHBIX MPECTAaBUTENEH) TOJDKHA OBITH BO3MOXXHOCTh OTIEPATUBHOTO TOTYUYEHUS



nHpopmanuu  6e3  oOpamieHHss K  COTPYIHHMKaAM  O0pa3oBaTEIBHOTO  YUPEKICHHS
(aBToMatuuecku). [lpomeaypa aBTOMATHUECKOrO JAOCTynma K HHQOpMAIMK JOJKHA OBITh
00111eTOCTYITHA.

Perynspaocts uHQOpMHpOBaHUS OOyUYAIONIUXCS M UX POAUTENEH 00 YCHEemHOCTH
oOygaromerocss U mpodiieMax B peaau3aiuu y9eOHOTO Tporiecca JOJDKHA OBITh HE PEXe deM
OJIMH pa3 HEJIENI0, a B Clydae He3aluIaHUPOBAHHOTO COOSI — HE peke OJTHOTO pasa B JBE HEJEIH.

3.2. PexomeHnpayetcs perynsipHO HH)OpPMUPOBATH OOYYAIOMIMXCS W HUX POAMTENCH O
MPOTHO3€ UX MTOTOBOI YCHEIIHOCTH 33 OTYETHBIM Mepuon (4eTBepTh, TPUMECTP, MOIYroaue U
p.).

3.3. HUudopmammst 00 UTOrOBOM OIICHMBAHHMM M KOHKYPCHBIX (dK3aMEHAIIMOHHBIX )
WCTIBITAHUSAX JOJDKHA OBITh JOCTYITHA OOYYAIONIUMCS W UX POJIUTEIISIM HE TO3KE CYTOK IOoCIe
MOJTyYEHUS PE3yIbTaTOB.

3.4. JlocraBka MH(pOPMAITUN O0YJAIOIIMMCS H HX POIAUTEIISIM MOXKET OCYIICCTBIISATHCS B
COTJIacOBaHHOM (hopMe, B YaCTHOCTH, 1O YKA3aHHBIM UMU KOHTaKTHBIM JaHHBIM JTU0O0, €CIIH ATO
MPEeyCMAaTPUBAET JICKTPOHHAS CHCTEMa, BBEJACHHBIM CaMOCTOSITeNIbHO. [lepemaya KOHTaKTHBIX
JAHHBIX JIOJDKHA OCYIIECTBISTHCS POAUTENSIMU MUCbMEHHO WU C IPUMEHEHHEM JJIEKTPOHHBIX
CUCTEM Iepelayl TOKYMEHTOB AJIEKTPOHHOMN MOIHUCHIO.

4. YcnoBusi COBMEIICHHOTO XpaHEHUsS! JAHHBIX B JJIEKTPOHHOM BUIE M Ha OyMa>KHBIX
HOCHTEISX

41. Tlpum BBIBEICGHWM HA TMeYaTh JAHHBIX W3 DSJIEKTPOHHOW (OPMBI OHU JTOIKHBI
3aBepATHCA B YCTAHOBJICHHOM MOpPsIKE. APXHBHOE XpaHEHHE YYETHBIX JAHHBIX Ha OyMaKHbBIX
HOCHTENSAX JOJIKHO OCYIIECTBISITHCSI B COOTBETCTBUH C JCUCTBYIOIIMM ATMUHHUCTPATUBHBIM
permamenToM PocoOpHam3opa, yrBepKIaeHHbIM TprkazoM MunoO6pHayku Poccun ot 21 stHBaps
2009 . Ne 9.

4.2. CBopHas BEIOMOCTb WMTOTOBOM YCHEIIHOCTH Kjacca 3a Yy4eOHBI Troja JoJDKHA
BBIBOJIUTHCS M3 CHUCTEMBI y4eTa B TOM BHJIE, KOTOPBIA TPETyCMOTPEH JCUCTBYIOIIUMH
TpeOOBaHUSIMU apXUBHOU CiIykObl. Eciiu faHHBIEe IO yueOHOMY roJly XpaHATCS B AJIEKTPOHHOM
BHJIE, CBOJIHASI BEIOMOCTh MOXKET OBITH IEepPEaHa B apXUB Cpa3y IO 3aBEPIICHUN BEICHUS ydeTa
B COOTBETCTBYIOILEM KJIACCHOM XYypHaJle.

4.3. Tlpu BeneHUM ydeTra B SJIEKTPOHHOM BHJE HEOOXOJMMOCTH BBIBOAA JAaHHBIX Ha
neyath ompenensierca coorBerctBueM cuctembl ['OCT P HMCO 15489-1-2007 «Cucrema
CTaHAapToB 10 wHpOpMayK, OUOTUOTEYHOMY | H3AATEIbCKOMY Jely. YIpaBJICHHE
nokyMmeHnTamu. OOme TpeOOBaHUMY.

4.4. XpaHeHHE KXypHAJIOB YCIICBAEMOCTH OOYYAIOIIMXCSl HA AJICKTPOHHBIX M OyMasKHBIX
HOCHUTENSAX 00ecreynBaeTcsl B TEUCHHE 5 JIET, B LENSIX XpaHEHUs Ha OyMa)KHbIX HOCUTENAX -
OJIMH pa3 B T'OJl, M0 OKOHYAHUU Y4eOHOTO Toja, HO He mo3aHee 30 HrOHS, BHIBOJUTCS HA IEYaTh
JJNIEKTPOHHAsT BEpCHsl JKypHaja yCIIeBaeMOCTH, TMPOIIMBAETCA U CKpEIUIIeTCsS TMOAMUCHIO
TUPEKTOPa U TICYATHI0 YUPEKACHHS (DIEKTPOHHOH MOJITUCKHI0 B COOTBETCTBHH ¢ DenepanbHbIM
3akoHOM OT 06.04.2011 Ne 63-®3 «O0 37€KTPOHHOU MOATUCHY);

4.5. XpaHeHHE U3BATHIX M3 DJICKTPOHHBIX KYPHAJOB YCIIEBAEMOCTH OOYyYarOMIUXCS
CBOJIHBIX BEJIOMOCTEH yCIIEBaEMOCTH Ha AIEKTPOHHBIX M OYMa)KHBIX HOCUTENSIX 00ecTieunBaeTcs
B T€UYCHHE 25 JIET, B IEJISIX XPaHEeHUsT Ha OYMaXKHBIX HOCUTEIISIX - OJIMH pa3 B TOJI, IO OKOHYAHHH
yueOHoro roja, Ho He nmo3aHee 30 WIOHS, BRIBOAUTCS Ha TMEYaTh AJIEKTPOHHAS] BEPCHUSI CBOJHBIX
BEJIOMOCTEH YCIIEBAaEMOCTH, MPOIIUBACTCS W CKPEIUISETCS IMOANKCHIO JTUPEKTOpa W TEYATHIO
yupexxaeHus (3MEeKTPOHHOM MOAMUCHIO B cooTBeTCTBUU ¢ DenepanbubiM 3akoHoM 0T 06.04.2011
Ne 63-D3 «O06 >71EKTPOHHOH MTOATTUCH).

B Tex acmekTax, B KOTOPBIX JJIEKTPOHHas cCHUCTeMa He oOecrneuyuBaeT TpeOyeMbIX
XapaKTePUCTHK IS IPU3HAHMS JTAHHBIX yUeTa JOKYMEHTOM, HEOOXOJMMO BBIBOJIUTH JaHHBIC HA
nevyaTh U XpaHUTh Ha OyMa)KHOM HOCHUTEIIE.

Hampumep:

* €CIIM CHCTEMa He MpeAaycMaTpuBaeT HAJIeKHOTO KOHTPOJS 3a UCIPABICHUSMH, TaHHBIC
JTOJIKHBI BBIBOJUTHCS HA TIEYaTh B KOHIIE KaXI0r0 OTYSTHOTO TIEPHO/IA;



* €CIM CHUCTEMa YydeTa He I03BOJISIET XPaHUTh apXHBHbIE JaHHbIE B OOLIETOCTYIHOM
¢dopmate, He TpeOYIOIIEM CHEIMAIBLHOIO MPOrPaMMHOI0 00ecreyeH s, HE0OXOJUMO BBIBOJIUTh
JTaHHBIE Ha MeYaTh 10 OKOHYaHUH y4eOHOTO roja;

* ©CJIM JIaHHBIE yuyeTa MPOMYIIEHHBIX U 3aMELICHHbIX YPOKOB B 3JIEKTPOHHOM BHJE HE
MO3BOJIAIOT JIETKO IMOJYYUTh MH(OPMAIHMIO IO JI0O00MY COTPYIHHMKY W/WIM 3a JII000H Mecs,
HE00X0AMMO BBIBOJUTH JJaHHbIE HA MIeYaTh €)KEMECSIUHO.



